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JOB DESCRIPTION

Job Title: 			Level 3 Business Internal Verifier 
 
Reports To:	      		Teacher in Charge of Business

Hours:			Ad-hoc zero hours contract
Anticipated 20-25 hours per year at key times (including 3 key points in the year (September, February and May)
                            
Salary:	£16.57 per hour

Closing Date: 	Wednesday 29 July 2026 at 5 pm

Job purpose:
Carry out formal verification of level 3 business assessments in line with RNC and awarding body guidelines under the direction of the Teacher in Charge of Business.

Essential Duties and Responsibilities 
· Internally verify assessors work to ensure completions are maintained in-line with awarding body requirements
· Sample assessments to confirm assessors’ judgements and ensure all assessment decision are fair, valid and reliable
· Provide advice and support to assessors to ensure all are assessing to the required standard
· Ensure feedback is given to all assessors, and identify development needs if necessary
· Ensure feedback given is documented/recorded in line with awarding body requirements
· Check that all units have been included in internal verification.

Note: This job description covers the main, current duties and responsibilities of the job; however, it is subject to review and amendment in the light of developing or changing organisational needs. Other activities commensurate with this Job description may from time to time be undertaken by the Job Holder. 

RNC is an equal opportunities employer welcoming application from all sections of the community. We are committed to safeguarding and all successful applicants will be subject to an enhanced DBS (Disclosure and Barring Service) check. 
Eligibility to work in the UK is required.
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	PERSON SPECIFICATION – Level 3 Business Internal Verifier 
Essential and Desirable criteria will be assessed using a range of methods that may include application form, interview, task or test, presentation of certificates or required document. Consideration will be given to candidates who may not hold all the essential requirements but who can demonstrate equivalent and relevant experience.

	ATTRIBUTES
	ESSENTIAL /MINIMUM
	DESIRABLE 

	Experience
	· A proven record of attention to detail and accurate assessment or internal verification of vocational qualifications. 
· Experience of internal verification with both Level 2 and Level 3 qualifications
	· Experience of teaching business

	Knowledge/skills
	· IT proficiency 
	

	Qualifications and training
	
	· Assessing qualification


	Aptitudes and abilities
	· Excellent interpersonal, communication, and organisational skills
	


	Disposition, attitude and motivation
	
	

	Additional/other
	· Enhanced DBS (Disclosure & Barring Service) disclosure required prior to appointment being confirmed
· Eligibility to work in the UK
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